
 

 

 
5 January 2021 
 
Dear families 
 
We find ourselves again having to take difficult decisions and actions to benefit the health and safety of our 
whole community and direct our students to work from home for this half term. 
 
It is important to stress that school is not closed, but things are not operating as they might do normally. 
 
There will still be staff in school every day, but many staff will be working from home to protect themselves 
and to enable them to care for their own families. This means if you have an enquiry, we may not be able to 
respond as quickly as usual. The school phone line will be open between 08.00am and 16.00pm Monday to 
Friday. We will endeavour to respond to any enquiries within 24 hours. Thank you for your patience and 
understanding in this. 
 
Teachers will be providing online lessons to all students in line with your child’s timetable. This is to provide 
real-time support and guidance to students and ensuring they continue to make progress while working 
from home. Form time and virtual assemblies will be included in the provision that we make for students. 
These lessons will start and finish at the normal times of the school day and will begin at 08.45am and finish 
at 14.30pm on Wednesdays and 15.15pm on all other days. 
 
All work will be set on Microsoft Teams by your child’s class teacher. To access this, children will need access 
to an internet-enabled device (a laptop is preferable, but not essential, a mobile phone, tablet or even a 
games console with the ability to access the internet is often sufficient). We have now distributed our full 
allocation of laptops that we have received from the government. 
 
Students are expected to register their attendance every day via Microsoft Teams. This will be monitored by 
our admin team and families contacted when we are aware that a student has not registered in the morning. 
 
Teachers will record any students who fail to attend or participate in online lessons. If this happens, families 
will receive a notification via MCAS so that you can discuss this with your child. 
 
On some days, members of staff may be absent as they are unwell and might not be able to set work or 
support online lessons. When staff are absent, additional guidance will be provided via the school website 
for their classes on that day. We will endeavour to inform you of this via MCAS each day by 08.30am. 
 
Families who qualify for Free School Meals will receive a voucher via your registered email address to ensure 
that this provision is still made for your child. 
 
Completing remote learning is compulsory. If your child is unwell, you should notify school in the same 
manner that you would if they were unable to attend. If your child does not complete their remote learning, 
you will be contacted via MCAS. If a student persists in failing to complete this work, they will be instructed 
to attend school. This will require them to attend 08.30am-15.15pm each day, in full uniform, with all of 
their equipment. 
 
For parents of Y7 children: please take some time to make sure your child understands how to access their 
Microsoft Teams account and how to complete their work. A student how-to guide was included in our 



 

 

school magazine before the holiday. Our staff are now very experienced and skilled in delivering lessons this 
way and thank you in advance for your support in ensuring that your child completes all of their work to the 
very best of their ability. 
 
For parents of Y11 children: we are awaiting further guidance regarding GCSEs this summer. The 
information that we have received so far is that all vocational exams (e.g. childcare and catering) will take 
place as normal. In addition, students need to understand that currently, the government has only said 
exams will not take place in their normal format. This does not mean there will be no exams. It is highly likely 
that there will be a formal assessment issued either by the exam boards, or by schools and that teachers will 
also be required to submit evidence of students’ attainment and progress. It is vital that students complete 
all of their remote learning and continue to work hard this half term. If they fail to do this, they will not 
secure the grades they hope for and staff will not have sufficient evidence to support judgements about 
these grades. Please take some time to have this conversation with your child so that they understand the 
importance of continued hard work. 
 
In assembly this week, I will be outlining to all students our acceptable use policy for using IT. I will explain to 
students the importance of using IT and the internet in a safe and responsible manner as well as the 
importance of good working habits. Students should adhere to their normal timetabled days and should 
maintain good sleep habits. They should not be online all day every day as this is not good for their mental 
health and wellbeing. 
 
Similarly I have explained to teachers in school that they are expected to provide as normal a service to 
students as possible: supporting during lessons and being available to students if there is a question or 
concern, but that unless it is urgent, a reply is not expected outside of normal school hours (08.00am – 
16.00pm). It is not healthy for staff or students to be ‘always on’. 
 
All of this information has been shared with students and I have repeated this in a video message that will be 
available on our website that I would encourage you to watch and discuss with your child. 
 
I will share further information regarding the re-opening of school as and when we receive it. 
 
Thank you in anticipation of your support. 
 
Yours sincerely 

 
Mr O Handley 
Headteacher 
 


